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**Please disable all pop up blockers before beginning the trainings in Moodle**

ACADEMICS ADMISSIONS RESOURCES STUDENT LIFE RESEARCH ATHLETICS

THE UNIVERSITY of )
NEW ORLEANS

Prospective Students Accepted Students Current Students Faculty & Staff Parents
[ . ]

Climate

A UNO professor will use a two-
year $88,000 grant from the

National Fish and Wildlife

Federation to study how marshes
respond to climate change.

ACADEMIC PROGRAMS A—Z ACADEMIC CALENDAR DIRECTORY SUPPORT UNO APPLY NOW

‘Women's Basketball vs.
QU Texas AGM.CC
/“ [YYW Feb11|7:00 pm
How Did You Find #UNOLove? Share Your

-1y - , Men's Basketball vs. Texas
A L ILLOVEC 7, 2016 )’.7 sl  A&M-Corpus Christi
f g 7
Feb 2,2016 10 a.m. - 2 p.m. Univer; r el Feb 15| 7:00 pm

News

UNO Retains Carnegie Status as Doctoral
University with Higher Research Activity
Feb 11,2016

Stories and Photos With Us

bred i Coffee Talk Lecture Series
UNO Professor Gets Grant to Study Marsh -’Z}&'m resents 1}'5!‘119." Hemm
Resilience Amid Sea Level Rise Explore UNO /oo~ Feb13|12:30 pm
FebZ,2016 S Come find your place at a university that combines great
i research and terrific student support in one of the Public Lecture: Peter
nation's most irresistible cities. Register for our spring Jmorslu'1 "Markets without
Less Clmgp\ Chopper Rides: Professor Gets open house. Limits"
Grant lo mdw Helicopter Vibration Control Feb 18 | 5:00 pm
Jan 29, 21

read more

BEIIESERE De-Stress Fest 2016

1.) www.uno.edu
2.) Click on Faculty & Staff
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Academic Programs Faculty & Staff
Campus A-Z
Calendar

Directory Ql,liCk Links

Apply YourSelt

Calendar

Campus Map

Directory

E-mail (Faculty/Staff)
Emergency Preparedness
Help Desk

Information Technology

Key and Access Card
Request Form
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SharePoint Faculty &
Staff Intranet

UNO Financial
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Webstar

Governance

3.) Click on Moodle located under the column titled “Quick Links”

Services Faculty Resources

Bursar
Campus Dining

Campus Security
Career Services

Academic Calendar

Accounts Payable

Administrative Forms
& Memos

= Bookstore

= Campus Booking

« Course Catalog

« Children's Library

- Earl K Long Library
- Faculty 180

Counseling Services

« Office of Disability Services
Facility Services

Financial Aid

Registrar's Office
Student Accountability

and Advocacy = Financial Services
« Student Affairs « Founders Club
« Student Health Services « Holiday Schedule
« Testing Services = Human Resources

IManagement
Institutional Research

Women's Center
Writing Center
- Office of Research and

Office of International
== Sponsored Programs
Students and Scholars ORSP

Veterans Affairs

« Office of Communications

- . Duihlic Dalatinne and
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@ Faculty

s

https://uno.mrooms3.net/login/index.php

m THE UNIVERSITY of

ey NEW ORLEANS

Home & Log in to the site

Log in

Username
Password
) Remember username

Cookies must be enabled in your browser

Log in using your account on:
M1 Southeastern Louisiana University

1 University of Louisiana at Lafayette
M UL Lafayette Moodle Site

Home |
Joule 2 manuals | Moodlercoms knowledge base |

4.) Use UNO Faculty or Staff username and password then click log in.
e Please note: student workers MUST use their student worker login information, not their student accounts.
e If you do not remember your username or password, or have any trouble logging into Moodle, please contact the IT Helpdesk at

504-280-4357 or helpdesk@uno.edu.
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PART ONE: HR2016 PREVENTING SEXUAL HARRASSMENT

@ Faculty and Staff | Univers X / & Dashboard X — x
&= C' [ uno.mrooms3.net/my/ T @ =
THE UNIVERSITY of Braviin Artiques ‘
sra Arigues
NEW ORLEANS Bray! gues B
Dashboard
Rl JU Course overview Es JL
Resources
Got a research question?

» HR 2016 Preventing
Sexual Harassment . A

, HR2016 Annual Policy HR2016 Annual Policy Review
Review 2016

Dashboard
Site home HR2016 Preventing Sexual Harassment
b Site pages B You have SCORM packages that need attention
W My courses
%&iihnw

ounseling Services

Disability Services

Private files Ll

No files available

5.) Click on HR2016 Preventing Sexual Harassment
*Please disregard the notice “You have SCORM packages that need attention”
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@ Faculty and Staff | Univers 3 / @ Course: HR2016 Preventin. x

<« C' | [1 uno.mrooms3.net/course/view.php?id=49613
THE UNIVERSITY of = . =
NEW ORLEANS Braylin Artigues

Logout

Dashboard » Human Resources Training » HR 2016 Preventing Sexual Harassment

Topic list Administration Ll
i
Dashboard w Course administration
Site home [ Grades
" News forum -
) site pages Content market
_ . Joule Crader
W Current course
N \w Joule Reports
__HR 2016 Preventing .
Sexual Harassment —
b Participants v
b Badges
} Topic list e
Preventing Sexual Use Firefox or Chrome, and make sure your pop-up blocker is turned off. There are four sections followed by a quiz. You must click the Exit button at the top right of the activity for your attempt
4 Harassment o be recorded.
~ B Status: Complete
» Certificate of Once you complete the activity, you can click below to have your certificate of completion emailed te you.
Completion All criteria below are
b My courses required:
Certificate of Completion o Required criteria Status
Click to receive your certificate of completion. Activity completion 1 of 1
More details
» HR21086 Preventing Sexual Harassment Certificate of Completion v
Home
Joule 2 manuals | Moodlerooms knowledge base | Powered by (o9 |OLIIE

6.) Click on the link Sexual Harassment with the gold suitcase symbol next to it
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@ Faculty and Staff | Univers: X / @) HR 2016 Preventing Sexuz X

« C' | [1 uno.mrooms3.net/mod/scorm/view.php?id=521564

THE UNIVERSITY of
NEW ORLEANS

Dashboard » Human Resources Training » HR 2016 Preventing Sexual Harassment » Preventing Sexual Harassment » Sexual Harassment

Sexual Harassment

Navigation = ) i
Dashboard

1 Site home

b Site pages

W Current course Instructions:

HR 2016 Preventing Use Firefox or Chrome, and make sure your pop-up blocker is turned off. There are four sections followed by a quiz. You must
Sexual Harassment click the Exit button at the top right of the activity for your attempt to be recorded.
b Participants

) Badges Once you complete the activity, you can click below to have your certificate of completion emailed to you.
b Topic list
Preventing Sexual Number of attempts allowed- Unlimited
Harassment Number of attempts you have made: 1
) Sexual Harassment Grade for attempt 1: 0%
Grading method: Highest attempt
) Certificate of Grade reported: 0%

Completion

b My courses

Mode: (' Preview® Normal

HR 2016 Preventing Sexual Harassment |

Joule 2 manuals | Mocodlerooms knowledge base |

H i [l o] @ oz wH

7.) Click on “Enter” located at the bottom of the screen.
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-] ‘mod/scorm/| hp?a=1178¢y PTP_Sexual | t_2015_WBT_NCS_SCORM12_ORG&scoid=101. K Y7E40sFxH&displ d - Google Chrome - a

[ uno.mrooms3.net/mod/scorm/player.php?a=1178&currentorg=CPTP_Sexual_Harassment_2015_WBT_NCS_SCORM12_ORG&scoid=1012&sesskey=mY7E40sFxH&display=popup&mode=normal
php 9 Y play=popup:

Sexual Harassment

Review mode

[CPTP_Sexual_Harassment_2015_WBT NCS (-]
[SCORM12 3

I T CPTP_Sexual_Harassment_2015_WBT NCS SCORM12

CPTP_Sexual_Harassment_2015_WBT NCS SCORM12
Resources  Closed Captioning p Exit

[} < PREV NEXT >

8.) The above window will pop up. In order to receive credit for the Preventing Sexual Harassment Course, watch the short
introduction video then work through the four training sections in the activity. Once you have completed all four sections, please
click the Exit button at the top right corner of the screen to receive a completion certification.
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HUMAN RESOURCE MANAGEMENT MAN
=

I - Google Chrome

play

& uno.mrooms3.net/mod/scorm/playerphplas 1178 currentorg= CPTP_Sexual_Harassment 2015 WET_NCS_SCORM12_ORGAscoid=10124
[ uno.mrooms3.net/mod/scorm/player.php?a=117&currentorg=CPTP_Sexual Harassment_2015_ WBT_NCS_SCORM12_ORG8&scoid=1012&sesskey=mY7E40sFxH&display=popup&mode=normal

Sexual Harassment

Review mode

|CPTP_Sexual_Harassment_2015_WRBT NCS

[SCORM12

E CPTP_Sexual_Harassment_2015_WBT NCS SCORM12
The content has ended. You may close this window.

+  200%

Page7of 7 163words L2

9.) Click the X at the top right of your browser to close out the screen
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@ Faculty and Staff | Univers % / @ Course: HR2016 Preventin X - _
<« C' | [) uno.mrooms3.net/course/view.php?id=496138section="1 w @ =
THE UNIVERSITY of .

Braylin Artig

NEW ORLEANS

Dashboard » Human Resources Training » HR 2016 Preventing Sexual Harassment » Preventing Sexual Harassment

Administration

Navigati
9 Certificate of Completion =

Preventing Sexual Harassment

Dashboard w Course administration
Site home . [V Grades
I -
) site pages Content market
_ - = Joule Grader
W Current course WM sexual Harassment v L Joule Reports
_ HR 2016 Preventing
Sexual Harassment Instructions.
b Participants Use Firefox or Chrome, and make sure your pop-up blocker is turned off. There are four sections followed by a quiz. You must click the Exit button at the top right of the activity for your attempt
b Badges to be recorded. Course
b Topic list Once you complete the activity, you can click below te have your certificate of completion emailed to you. completion status

< Preventing Sexual
Harassment

Status: Complete

7 Sexual Harassment
(1]

Jumpto... v Certificate of Compl.

All criteria below are

Certificate of
required:

4 Completion
b My courses

Required criteria Status

10of1

Activity completion

More details

Home

Joule 2 manuals | Moodlerooms knowledge base | Powered by () JOL e

10.)Click the link “Certificate of Completion”
*also please note the box titled “Course completion status” should indicate Status: Complete, Activity completion: 1 of 1
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@ Faculty and Staff | Univers % / @ Course: HR2016 Preventin X - _
<« C' | [) uno.mrooms3.net/course/view.php?id=496138section=2 w @ =
THE UNIVERSITY of

NEW ORLEANS Braylin Art]gl,ﬁi

Dashboard » Human Resources Training » HR 2016 Preventing Sexual Harassment » Certificate of Completion

Navigation L | Administration =
- Preventing Sexual Harassment

Dashboard Cenlﬁcate Of Completlon w Course administration

i . B ) V| Crades
Site home Click to receive your certificate of completion. I
« Content market

= Joule Grader
\w Joule Reports

b Site pages
W Current course i
__HR 2016 Preventing

v
Sexual Harassment » HR2106 Preventing Sexual Harassment Certificate of Completion v

b Participants

b Badges Course L]
b Topic list —Preventing Sexual Harassment Jumpto... M completion status
) Preventing Sexual pic i
Harassment
N Status: Complete
v CEI’IIﬁ(a?E of
Completion All criteria below are
., HR2106 Preventing required:
Sexual Harassment
Certificate of Required criteria Status
b My courses Activity completion 10of1
More details

Home

Joule 2 manuals | Moodlerooms knowledge base | Powered by () JOL e

11.) Click the link HR2016 Preventing Sexual Harassment Certificate of Completion
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@ Faculty and Staff | Univer= % / @ HR2106 Preventing Sexual X

<« C' | [1 uno.mrooms3.net/mod;/certificate/view.php?id=521567

THE UNIVERSITY of Braylin Artigues
NEW ORLEANS Logom

Dashboard » Human Resources Training » HR 2016 Preventing Sexual Harassment » Certificate of Completion » HR2106 Preventing Sexual Harassment Certificate of...

Navigation C ] Summary of previously received certificates [ — —

Dashboard |» Course administration
5 Tuesday, March 8, 2016, 12:38 PM
Site home =

Click the button below and your certificate will be sent to you as an email attachment.

b Site pages

W Current course Get your certificate |

__ HR 2016 Preventing
Sexual Harassment

b Participants
Badges
Topic list

Preventing Sexual
Harassment

v vw

Certificate of

Completion

. HR2106 Preventing
Sexual Harassment
Cenificate of .

b My courses

HR 2016 Preventing Sexual Harassment |

Joule 2 manuals | Moodierooms knowledge base | Powered by (o) joule

12.) Click the blue button “Get your certificate”
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[ HR2106 ing Sexual t Certificate of Completion - Google Chrome - O X

o
[ uno.mrooms3.net/modj/certificate/view.php?id=521567&action=get Dkcdll |

HR2106 Preventing Sexual Harassment Certificate... & &

Braylin Artigues

Logout

HR2106 Preventing Sexual Harassment Certificate of...

CERTIFICATE of ACHIEVEMENT
This is to certify that > Ew of previously received certificates Administration = J

Braylin Artigues A Tuesday, March 8, 2016, 12:38 PM } Course administration

ind your certificate will be sent to you as an email attachment.

Get your certificate

has completed the course

HR2016 Preventing Sexual Harassment

March 8, 2016

HR 2016 Preventing Sexual |

Joule 2 manuals | Moodlerooms knowledge base |

powered by (50 |OUIIE

13.) A certification of completion will pop up for you to either save to your desktop or print for your own records.
*Please do not send completion certifications to HRM or Moodle unless asked to. HRM will receive a roster with your completion status.
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PART TWO: HR2016 ANNUAL POLICY REVIEW

@ Faculty and Staff | Univers  / @ HR2106 Preventing Sexuz| X - _
&« 2> C [juno mrooms3.net/mod/certificate/view php?id=521567 i H =
THE UNIVERSITY of = . =
NEW ORLEANS Braylin Artigues

Logaut

Dashboard » Human Resources Training » HR 2016 Preventing Sexual Harassment » Certificate of Completion » HR2106 Preventing Sexual Harassment Certificate of...

Navigation C ] Summary of previously received certificates [ — —

Dashboard |» Course administration
Tuesday, March 8, 2016, 12:38 PM
Site home

) Site pages Click the button below and your certificate will be sent to you as an email attachment.

W Current course Get your certificate
_ HR 2016 Preventing
Sexual Harassment

-

Participants
Badges
Topic list

v vw

Preventing Sexual
Harassment

Certificate of
Completion

. HR2106 Preventing
exual Harass

ment
W My courses

of

HR2016 Annual Policy
Review 2016

»

HR 2016 Preventing Sexual Harassment |

Joule 2 manuals | Moodierooms knowledge base | Powered by ﬁo]t e

14.) Click on “My Courses” on the left hand navigation menu, then click on “HR2016 Annual Policy Review”

CREATED 02/11/2016 | 4
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@ Faculty and Staff | Univers 3 / @ Course: HR2016 Annual B x - _

« C' | [1 uno.mrooms3.net/course/view.php?id=49610 w @ =

THE UNIVERSITY of
NEW ORLEANS

Dashboard » Human Resources Training » HR2016 Annual Policy Review 2016

Navigati Topic list Administration =
i
Dashboard w Course administration
Site home [/ Crades
) site pages Wy News forum @ Content market

. Joule Grader
\w Joule Reports

W Current course

_HR2016 Annual Policy Annual Policy Review

Review 2016 . . . .

b P Open, read and close each document in order to complete the Annual Policy Review. You should see a check mark appear next to each decument after you have read and closed it.
articipants

b Bad " Once you complete the entire set, you can click below to have your certificate of completion emailed to you. Course _—
adges

b Topic list completion status

b Annual Policy Review n AP-AA-12.2-FERPA-Compliance

» Certificate of Status: Complete

Campletion B AP-BA-09.2-Substance-and-Alcohal-Abuse

b My courses All criteria below are

ﬁ AP-BA-35.2-Equal-Employment-Opportunity-5-14-14 required:

‘i AP-BA-54.2 Domestic Violence in the Workplace Required criteria Status

"B violence in the Workplace Preventation Program Activity completion 9 of 8

ﬁ AP-BA-36.2-Employee-Drug-Testing More details

i AP-BA-56.2 Transitional Return to Work for Employees on Workers Compensation

ﬁ AP-BA-32.2-Discrimination-Harassment-and-Retaliation-4-29-14

AR N N N N N NN

B Updated Activeshooterjan2016 Final

Click to obtain your certificate of completion.

4 Completion of Annual Policy Review 2016 v

Home

Joule 2 manuals | Moodlerooms knowledge base | Powered by (o |OLI|E

15.)Click on each policy, read the document, then close out the window. Once you have opened, read, and closed all 9 documents you
should see check marks by each one. Also please notice the right hand “Course completion status” menu.
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@ Faculty and Staff | Univer x /& Course: HR2016 Annual P X | x
€« = C | [} uno.mrooms3.net/course/view.php?id=49610 w @ =
THE UNIVERSITY of = P
NEW ORLEANS Braylin Artigues
Logout
Dashboard » Human Resources Training » HR2016 Annual Policy Review 2016
i
Dashboard w Course administration
Site home - [/ Crades
55 News forum
b Site pages « Content market

. Joule Grader
\w Joule Reports

W Current course
HR2016 Annual Policy

Annual Policy Review

:E;::'i:z - Open, read and close each document in orde_r 1o complete the Annual Po_\icy Review. Vou_should _see a check mark appear next to each document after you have read and closed it.
b Badges Once you complete the entire set, you can click below to have your certificate of completion emailed to you. Course
b Topic list completion status
b Annual Policy Review n AP-AA-12.2-FERPA-Compliance v
' ggr’“(‘:"‘c:‘(‘:’?' ﬁ AP-BA-09.2-Substance-and-Alcohol-Abuse v SEEEEIE
» My courses All criteria below are
ﬁ AP-BA-35.2-Equal-Employment-Opportunity-5-14-14 v required:
B AP-BA-54.2 Domestic Violence in the Workplace v Required criteria Status,
ﬁ Violence in the Workplace Preventation Program v aavicompision DETE
i AP-BA-36.2-Employee-Drug-Testing v More details
i AP-BA-56.2 Transitional Return to Work for Employees on Workers Compensation v
ﬁ AP-BA-32.2-Discrimination-Harassment-and-Retaliation-4-29-14 v
] Updated ActiveShooterjan2016 Final v
=~ Certificate of Completion
Click to obtain your certificate of completion.
‘
Home
Joule 2 manuals | Moodlerooms knowledge base | Powered by (o |OLI|E

16.) Click the link “Completion of Annual Policy Review 2016

CREATED 02/11/2016 | 1%



CE MANAGEMENT MAN RY TRAINING IN

@ Faculty and Staff | Univers: % / @ Completion of Annual Pol X - X
<« C' | [1 uno.mrooms3.net/mod;/certificate/view.php?id=521556 w @ =
THE UNIVERSITY of N .
Braylin Artigues

NEW ORLEANS Logous

Dashboard » Human Resources Training » HR2016 Annual Policy Review 2016 » Certificate of Completion » Completion of Annual Policy Review 2016

Navigation C ] Summary of previously received certificates [ — —

|» Course administration

Dashboard
) Friday, February 26, 2016, 9:54 AM
Site home . 2 .
Click the button below and g 3 o Rameainiany o U as an email attachment.
b Site pages

W Current course

_ HR2016 Annual Policy
Review 2016

Get your certificate |

b Participants
Badges
Topic list

vyvwy

Annual Pelicy Review

- Certificate of
Completion

4

, Completion of Annu:
Policy Review 2016

b My courses

HR2016 Annual Policy Review 2016 |

Powered by (2 |OLIIE

Joule 2 manuals | Moodlerooms knowledge base |

17.) click the blue button “Get your certificate”
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[ Completion of Annual Policy Review 2016 - Google Chrome

[ uno.mrooms3.net/modj/certificate/view.php?id=521556&action=get
php g

This is to certify that

Braylin Artigues

has completed the course

HR2016 Annual Policy Review

March 8, 2016

Joule 2 manuals | Moodlerooms knowledge base |

npletion of Annual Policy Review 2016

nary of previously received certificates

Friday, February 26, 2016, 9:54 AM

ind your certificate will be sent to you as an email attachment.

Get your certificate

Braylin Artigues /!,?

Logout

Administration =

|» Course administration

|

Yk HR2016 Annual Policy Review 2016 |

Powered by (5 |OLIIE

K 255PM
AR B

18.) A certification of completion will pop up for you to either save to your desktop or print for your own records.
*Please do not send completion certifications to HRM or Moodle unless asked to. HRM will receive a roster with your completion status.
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