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 Advanced Number Request Form 
What if your sponsor has no fied you that your pro-
posal will be funded, but the contract may take sev-
eral weeks, or months to be signed and sent to UNO? 

Once your sponsor has sent you a wri en confirma-
on that your award will be funded you can submit 

an Advanced Number Request Form. 

Approval of this form results in a speed key, before 
the award is fully executed. Benefits include: mely 
spending of project funds, con nuity of research and 
proper alloca on of expenses. 

The Principal Inves gator (PI) would ini ate the form 
and a ach several internal documents: a budget, 
budget jus fica on, and either a copy of the ap-
proved rou ng form or enter the number of the ap-
proved rou ng form. It is also important that the PI 
a ach wri en assurance from the sponsor that an 
award is forthcoming.  

Once the form is approved the Office of Research will 
request a speed key from Sponsored Programs Ac-
coun ng.  

When the executed award is received a copy will be 
saved in PeopleSo  and a copy will be emailed to the 
PI, department and business manager. 

The speed key and the project/grant number will re-
main the same as the advanced number. Receipt of 
the executed contract should be a seamless process 
for the PI who will con nue to use the same speed 
key un l the project ends. 

The form is found on the Research page in Share-
Point under Forms on the le  hand menu (h ps://
sharepoint.uno.edu/research/default.aspx). 

There are instruc on embedded in the form, or for 
comprehensive direc ons on how to complete the 
form you can view the advanced number module in 
Research Training in 
the Forms sec on 
without taking the 
quiz at the end of the 
module. 

 


